NAIT ACADEMIC STAFF ASSOCIATION

COMMUNICATIONS COMMITTEE

Meeting Minutes – December 3, 2019
Present:
G. Cutting, R. Duke, P. Hawrysz, T. Needham, M. Simmons, S. Simmons, D. Ye
Absent: 
G. Wilson
Recorder:
L. Bjorkquist

1. Call to Order: G. Cutting called the meeting to order at 3:25 pm. 
2. Approval of the Agenda:  
MOTION COMM-2019/20-9:
Moved by T. Needham, seconded by M. Simmons:

That the agenda of December 3, 2019 be approved as distributed. Carried

3. Approval of the Minutes
MOTION COMM-2019/20-10: Moved by P. Hawrysz, seconded by S. Simmons:

 That the Minutes of October 15, 2019 be approved as distributed. Carried

4. Committee Binder:  
a. Intercom:

· December Issue: Awaiting article submissions.
· Stats: Readership for the October issue was at 51%.
ACTION:
L. Bjorkquist to email draft December Intercom to committee members for review.
b. Share the Warmth: Wrap up – December 12th at 10 am in E230
Purchases:  

· G. Cutting has purchased socks for the Toonie Booth for December 7, 2019.
· G. Wilson has purchased various items of need for our charities.

· P. Hawrysz has placed an order for various hygiene items, awaiting invoice.

· G. Tkachuk purchased baby items from the St. Albert Superstore and received a 20% discount.

Donation Boxes

· Most boxes were returned by the requested dates, awaiting three more.
ACTION:
L. Bjorkquist to send a request for volunteers to man the Toonie Booth.

P. Hawrysz to coordinate Toonie Booth volunteer schedule.

Committee members to forward cell phone numbers to L. Bjorkquist.


L. Bjorkquist to provide thank you card for the St. Albert Superstore to G. Tkachuk.

L. Bjorkquist to coordinate Wrap Up event. 
c. Website
1.
Maintenance and Review: Ongoing.
ACTION:
L. Bjorkquist to send “About NASA” assignments to committee members.
2.
RSS Feed (Ongoing): Discussion centred on driving more staff to the website, possibly a social media page, to receive information in addition to all member emails. One example was the email sent from President Garry Wilson on LAPP and the Fall Break. G. Cutting suggested that updates be done on a regular basis and in future, through a ‘member subscribed’ RSS feed.
ACTION:
L. Bjorkquist to investigate RSS integration on the NASA website (ie. apps, cost, training, etc.).
3. Other College/Institution Communications – Defer to next meeting.
5. Closing
a. Questions/Comments:  None

b. Future Agenda Items: Election Bylaw, NASA Logo policy and guidelines for usage, Intercom, Share the Warmth
c. Next Meeting: December 17, 2019, 3:15, W202
Meeting adjourned at 4:25 pm.
MOTION COMM-2019/20-11: Moved by P. Hawrysz:

To adjourn. Carried

____________________________

Gordon Cutting, VP and Chair
Communications Committee
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